
  City of Benton, AR 
  The heart of Arkansas… 

 

 

                                                            Residential Building Permit Process 
 

The permit request below should be filled out, and a plot plan provided, as of March 1, 2026 all Residential Building 
Permits require House Plans be submitted with the permit via email to permits@bentonar.org The plot plan may be 

drawn by a surveyor or engineer licensed by the State of Arkansas or can be hand drawn (see attached examples).  
Community Development and Benton Utilities staff will review the plot plan within 3 to 7 business days to see if any problems 
are present and to check setbacks.  Setbacks are measured from the nearest point of the structure wall, not the footers, slab, 
or overhang. To prevent delay in plot plan review, the lot number, physical address of the building site, and contractor name 
must be plainly visible.  All structures will be built following the guidelines of the 2010 Mechanical Code, 2012 IRC/IBC, 2014 
National Electrical Code & 2012 Arkansas Fire Prevention Code. A Portable Potty and properly installed silt fencing will be 

required to be onsite prior to any construction activities. 
If problems are found in the plot plan review, to expedite corrections, you should contact the individual department for information to 
solve the problems.  In other words, if Benton Electric has problems and does not sign below, contact that department directly. 
After the plot plan is reviewed and approved, a permit can be purchased at the Community Development Department.  The under-roof 
square footage of the building and the value of the residence minus land will be used to compute the amount of the permit fee. 
 
Once a plot plan has been submitted and approved, the builder cannot relocate the residence on the lot without submitting a 
corrected/revised plot plan. Para. R107.4, 2012 IBC.  Every permit issued shall become invalid unless the work authorized by 
such permit is commenced within 180 days after its issuance.  The building official is authorized to grant, in writing, one or 
more extensions of time, for not more than 180 days each.  The extension shall be requested in writing and justifiable cause 

demonstrated. (Para R105.5, 2012 IBC) 
 

Note: State law requires that: 

Residential builders and remodelers working on projects exceeding $2,000 are required to have a license. 

This includes building new single-family residences and performing major renovations or additions, unless 

the homeowner is completing the work themselves. [AR Code 17-25-513] 

All plot plans MUST include 5’ sidewalks per ADA compliance. If sidewalks are not located on your lot, 

please write “no sidewalks”. 
Date:       

 

Name of Builder:               

 

Address of Builder:               

 

Phone Number(s) of Builder:              

 

Email of Builder:              

 

Subdivision & Lot Number of Site (if applicable):            

 

Address of Site:                

 

Please identify applicable structure (please circle one): Pier & Beam Slab Block & Fill 

 

Square Footage (total under roof):      Value:        

 

Will any clearing, excavating, or regrading of the site be completed?   Yes   No   

Will attic space be encapsulated with foam insulation?    Yes   No   

Is the building of property/lot within a floodplain?     Yes   No   

If yes, have you completed a Floodplain Development Permit Application? Yes   No   

Will a retaining wall be placed on the property?    Yes   No   (if yes, please complete app) 

Will a fence be placed on the property?     Yes   No   (if yes, please complete app) 

 

Please show the following on Plot Plan: 

 

  Setbacks: Front    Side    Side    Rear    

  Sidewalks shown         Existing & proposed utility/drainage easements 

  Retaining wall(s) shown    Fence(s) shown        
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